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November 02, 2009 

Building Owners and Managers Association 
Canadian Property Tax Association 
 
 
Dear members: 
 
Property Value Summaries available in PDF format  

This year, property owners and their tax agents may once again request IC&I Property Value 
Summary reports (PVS) in batches of more than 10 properties. This service will be available 
after the Preview Roll and again after the Completed Roll.  

Request PVS reports by submitting an MS-Excel spreadsheet listing the area, jurisdiction 
and roll number for the properties for which a PVS is required. See sample file format and 
additional instructions attached. Send the spreadsheet with your name, address, telephone 
number and e-mail address to bcacustomer.services@bcassessment.ca. The first time you 
submit a request you will be sent a user id and password and instructions for picking up the 
PVS reports from our website. There is no limit on the number of requests that you can make. 
However, each request must be for at least 10 properties. In the interest of saving time and 
resources, we would appreciate your grouping your requests wherever possible.  

There is no charge for this service, provided the person making the request is the owner or an 
agent of the owner for the properties for which PVS reports are requested.  Please specify in 
the e-mail accompanying your request if you own or are representing the owner of the 
properties requested in the spreadsheet. In addition, if you represent the owner, you must 
certify that you are currently the agent for the owner in respect of every property for which a 
PVS is requested without charge. For example the certification could be as follows: 

 

I, ______________________________, certify that I am the agent for the owner(s) of the property(ies) 
identified above. 

 

 

____________________________                       ____________________________ 

Signature                                                          Date 

.           . . . /2 
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If you are acting on behalf of tenants, we can still provide the information to you. Please send 
us a separate spreadsheet clearly stating that it represents requests from tenants. A fee of 
$100 will be charged per PVS. Please note that for non-stratified, multi-tenanted buildings, 
the PVS will provide the land and improvement values for the entire building or complex.  

If your request is received before November 21, we will generate a PVS from both the 
2010 Preview Roll and again after the 2010 Completed Roll is run. 

Property tax agents and property owners should contact the local assessment office for 
manual production of PVS reports if:  

• you are agents/owners of fewer than 10 properties; or  
• a property requested on your spreadsheet did not generate a PVS.  

 

We will be reviewing this procedure and your feedback is appreciated. If you have any 
comments or questions or comments, please contact bcacustomer.services@bcassessment.ca, 
or call 1-866-valueBC (1-866-825-8322).  

 

 

Yours truly,  

 

Harry Mercer 
Vice President Business and Customer Services   
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Sample Excel Spreadsheet Formats 
 
Note: All fields must be formatted as text   
 
F
C
 

ormat 1: 
olumn A = Area Jurisdiction and Roll Number  

 
 

Or 
Format 2: 
Column A = Area 
Column B = Jurisdiction 
C
C
 

olumn C = Roll Number From 
olumn D = Roll Number To (optional)  

 
 
Changes made in response to your feedback: 

• We will accept either of the file formats specified above. A mix of formats in the 
same file is acceptable. 

• Any formatting keyed in the Roll Number field will be stripped out.  
• The second format allows you to key ranges of roll numbers. 
• We have changed the 2009 Assessment Notice so that the Area, Jurisdiction and Roll 

Number are shown as separate fields at the top right of the Assessment Notice. 
  



Note:  If you are using the 2008 Assessment Notice to find the Assessment Roll Number, it 
is below the office address.  
 

 
 
On the 2008 Assessment Notice, the Assessment Roll number includes the school district as 
the second two digits (42 in the example above). Please omit the school district when 
creating your Excel spreadsheet. As an example, the Assessment Roll Number used in the 
illustration, is the first row in each of the sample file formats above.  
 
 


